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THE JHARKHAND SECRETRIAT SERVICE RULES, 2010

In exercise of the powers conferred by the Proviso to Article - 309 of the
Constitution of India, the Governor of Jharkhand hereby makes the following Rules
for the constitution, recruitment and service conditions eic. of the Jharkhand
Secretanat Service and matters related thereto, namely:-

L SHORT TITLE AND COMMENCEMENT:-
(1)  These Rules may be called the Jharkhand Secretariat Service Rules, 2010.

(2)  They shall come into force on the date of their publication in the Official
Gazette.

2, DEFINITIONS :-
In these rules, unless the context otherwise requires,-

(a)  "Appointing authority” means the Principal Secretary / Secretary, Personnel,
Administrative Reforms and Rajbhasha Department, Government of

Jharkhand in respect of Assistant Grade and Section Officer and State
Government for other posts as mentioned in Rule 3.

(b)  "Appointed day” means the date on which these Rules come into force:;

¢
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(c) "Authorised Cadre Strength" in relation to the service shall be as per
Second Schdule of the Rules, but the strength of the service shall be deemed

to have been revised according to the creation or abolition of posts, as
necessary, from time to time,

(d)  "Cadre" means the group of posts as mentioned in Rule-3 in any of the

Department or Offices specified in Column (2) and (3) of the First Schedule .
"Cadre Controlling Authority" in relation to any grade means the
Department of Personnel, Administrative Reforms and Rajbhasha.

Note:- For the purposes of disciplinary matters (for minor punishment only), “disciplinary
authority” in relation to this cadre, however, will be the Secretary of Department in column

(2) or Head of Officc as shown in column (3) of the First Schedule, where the officer is
posted.

® "Commission” means the Jharkhand Staff Selection Commission in the

context of appointments to the post of assistants and Jharkhand Public
Service Commission in the context of rest of matters;

(e)

(8

"Common Seniority List" in relation to any Grade means the seniority list of
officers of that Grade serving in all the departments and offices specified in
the First Schedule as on the appointed day and revised from time to time,

"Direct recruit” means a person recruited on the basis of an open compeltitive

examination, other than Limited Departmental Competitive Examination
(LDCE), held by the Commission;

)

@) "Department” means a Department in the Government of Jharkhand and
includes other Offices specified in column (3) of the First Schedule:;

()] "Grade" means any of the Grades specified in rule 3;

(k)  "Limited Departmental Competitive Examination" in respect of any grade
of the service means a competitife examination to be held by the commission
or the Karamchari Chayan Ayog (Staff Selection Commission), as the case

may be, to select candidatees for the grade from amongst the respective feeder
grades.

() "Permanent officer” means a person who has been confirmed in the entry

grade,

"Probationer" means a direct recruit appointed to a Grade on probation
against a regular vacancy;

(m)
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(n)

(o)

()
("))

(r)
(s)

4.

"Range of seniority" in relation to any grade means the range specified by the
State Government in the Department of Personnel, Administrative Reforms
and Rajbhasha in the common seniority list for that grade for additions to
Select List or for temporary promotions, as the case may be,

"Regular officer”, in relation to any grade, means a person who has been
appointed against a regular vacancy either through direct recruitment or
through promotion from Select List and who has completed the period of
probation under Rule 8 to the satisfaction of the appointing authority;
"Regular vacancies”, in relation to a grade, includes vacancies available for
an indefinite period,

“Schedule"” means a Schedules to these Rules;

"Service" means the Jharkhand Secretariat Service,

"Temporary officer” in relation to any Grade means a person holding

temporary or officiating appointment in that Grade.

COMPOSITION OF THE SERVICE.-

(1)  There shall be five grades in the Service classified as follows,
namely:-

Grade Classifications

(i) Selection Grade (Deputy Secretary to

(ii)) Grade 1 (Under Secretary to the Gowt.

Senior Selection Grade (Joint Secretary | State Civil Service Group A
to the Govt. of Jharkhand or equivalent) | Ministenal

the Govt. of Jharkhand or equivalent)

of Jharkhand or equivalent)

(iv) Section Officers' Grade State Civil Service Group B
(v) Assistants’ Grade Ministerial )

(2) The posts in the Senior Selection Grade, Selection Grade, Grade |
and the Section Officers’ Grade shall be gazetted posts and those
in the Assistants’ Grade shall be non-gazetted posts.

COMBINED GRADATION LIST OF OFFICERS:- There shall be a single

combined gradation list in respect of the officers of the Senior Selection Grade,
Selection Grade, Grade I and Section Officer Grade; and a separate Gradation list of
the Officers of Assistant Grade for all the Departments and Offices specified in
column (2) and (3) of the First Schedule.
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S THE AUTHORISED CADRE STRENGTH OF THE SERVICE :-

(1)  The authorized cadre strength of various Grades shall be as per
Second Schdule.

(2)  The authorized strength shall be deemed to be revised according to
creation or abolition of posts, as necessary from time to time.

(3)  The cadre controlling authority may make temporary additions toa

cadre as it may deem necessary from time to time:

6. RECRUITMENT TO SENIOR SELECTION GRADE AND
SELECTION GRADE :-

(1)  Vacancies in the Senior Selection Grade shall be filled by promotion on the
basis of seniority-cum-fitness of officers included in the select list for the Senior
Selection Grade.

(2) Vacancies in the Selection Grade shall be filled by promotion on the basis of
seniority-cum-fitness of regular officers of Grade I who have rendered not less than
five years of approved service in that Grade and are included in the Select List for the
Selection Grade.

(3)  For the purpose of sub-rules (1) and (2) a Select List for the Senior Selection
Grade and Selection Grade shall be prepared from time to time as prescribed by the
State Government in the Department of Personnel, Administrative Reforms and
Rajbhasha.

7. RECRUITMENT TO GRADE I, SECTION OFFICERS’ AND THE
ASSISTANTS’ GRADE: -
(1) Grade-1

Vacancies in Grade I shall be filled up by promotion on the basis of Seniority-
cum-fitness of the Section Officers who have rendered not less than eight year of
approved service.

(2) Section Officers Grade

50% of regular posts in the Section Officers' Grade shall be filled by
promotion on the basis of seniority-cum- fitness of Assistants who have
rendered not less than eight years of approved service in the Assistant Grade.
Remaining 50% shall be filled up through Limited Departmental Competitive
Examination (LDCE) for Assistants who have completed three years of service
in the Assistant Grade and having graduate qualification.

"Provided that UDC's having graduate qualification and at
least seven years of approved service in the respective grades, may also be
allowed to appear in the Limited Departmental Competitive Examination to be
conducted for appointment to the post of Section Officers as a one time measure,
but such a concession shall be limited to be availed of in the first Limited
Departmental Competitive Examination (LDCE) only to be held immidiately
after the extant recruitment rules have become effective. There after this one
time special provision shall be deemed to have lapsed parmanently.”
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(3)  Assistants' Grade

Seventy five per cent of the regular posts in the Assistants’ Grade shall be
filled up by direct recruitment on the basis of a competitive examination held by the
Commission for this purpose, from time to time. The minimum educational
qualification for appointment to Assistant Grade shall be Graduation.

Fifteen percent of regular posts shall be filled up by promotions of Upper
Division Clerks included in the select list for the Assistant Grade.

Remaining ten percent of regular posts shall be filled up through LDCE for
Upper Division Clerks of JSCS and Stenographers (both having 5 years of approved

service and Graduate Qualification) to be held by the Commission for this purpose,
from time to time.

(4)  Department of Personnel, Administrative Reforms and Rajbhasha shall
frame Rules for the competitive examination and will allocate candidates

on the basis of the results of such examinations to various departments and
offices.

8. PROBATION -

(1) Every direct recruit to the Assistants’ Grade shall initially be appointed on
Jprobation, for a period of two years from the date of appointment,

(2)  Every person other than a direct recruit shall, when first appointed to a Grade,
be on probation for a period of two years from the date of such appointment.

(3)  The period of probation specified in sub-rules (1) and (2) may, if the
appointing authority deems fit, be extended. However, the total period of extension
of probation shall not, save where it is necessary by reason of any departmental or
legal proceedings pending against the officer, exceed one vyear.

(4)  During probation, a member of the Service may be required to undergo such
training and to pass such tests as the State Government in the Department of
Personnel, Administrative Reforms and Rajbhasha may prescribe, from time to time,

9. CONFIRMATION OF PROBATIONERS: - When a probationer appointed
to any Grade has passed the prescribed tests and has completed his probation to the
satisfaction of the appointing authority, he shall be eligible for confirmation in that
Grade. Until a probationer is confirmed under this rule or is discharged or reverted
under Rule - 10, he shall continue to have the status of a probationer.

10. DISCHARGE OR REVERSION OF PROBATIONERS: -

(1) _ A probationer who has no lien on any post under the State Government shall
be liable to be discharged from the Service at any time without notice if,-
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(i) on the basis of his performance or conduct during probation, he is
considered unfit for further retention in the Service: or

(i) on the receipt of any information relating to his nationality, age,
health, or of antecedents the appointing authority is satisfied that he is
ineligible or otherwise unfit for being a member of the Service.

(2) A probationer who holds a lien on a post under the State Government may be
reverted to such post at any time in any of the circumstances specified in sub-rule (1),

11.  The Department of Personnel Administrative Reforms And Rajbhasha shall,

from time to time, constitute a Departmental Promotion Committee for the Promotion
on different posts of the services.

12. SENIORITY:-

(1) The relative seniority of members of the Service appointed to any Grade

before the appointed day shall be regulated by their relative seniority as determined
before that day:

Provided that, if the seniority of any such officer had not been specifically
determined before that day, it shall be as determined by the Department of Persomnel,
Administrative Reforms and Rajbhasha.

(2) Al officers included in the initial constitution of a Grade shall rank senior to
all persons appointed to that Grade with effect from any date after the appointed day.

(3) The seniority of persons appointed to any Grade after the appointed day shall be
determined in the following manner, namely: -

L 0 n Grade, Sel Grade and Grade 1.

Inter-se seniority of officers appointed to the Grade after the appointed day

shall be regulated by the order in which their names are included in the Select List for
the Grade:

Provided that an officer included in the Select List who refuses at any time to
be appointed to the Grade for reasons acceptable to the appointing authority shall, on
his appointment to the Grade at any time thereafier, be placed immediately after the
officer who was last appointed to that grade from the Select List.

il on Officers’ and N d

(a) Direct recruits shall be ranked inter se in the order o

recruits of an earlier examination being ranked senior to those of a later examination:

f merit in which they are | §
placed at the competitive examination on the results of which they are recruited, the |

|
H
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Provided that the seniority of persons recruited through the competitive
examination held by the Commission or as the case may be, -

)

(i)

L)

in whose case offer of appointment are revived after being cancelled,

or

who are not initially appointed for valid reasons but are appointed after
the appointment of candidates recruited on the basis of results of the
subsequent examination or examinations, shall be such as may be
determined by the State Government in the Department of Personnel,
Administrative Reforms and Rajbhasha;

Persons appointed regularly to a Grade from the Select List for the Grade shall

be ranked inter se according to the order in which they are so appointed;

(c)  Direct recruits to a Grade shall be senior en-block to the persons selected
through LDCE to the grade in a year.
13. PAY:-
The scales of pay attached to the various Grades of the Service shall be as
follows, namely: -
SI. No. Name of Grades Pre-revised Pay Scale | Revised Pay Scale
1 2 3 4
i Senior Selection Grade Rs. 14300-400-18300 | PB -V
(Joint Secretary to the Rs. 37400-67000
Gowt. or equivalent) Grade Pay - Rs. 8700
il Selection Grade Rs. 12000-16500 PB-1M
(Deputy Secretary to the Rs. 15600-39100
Govt. or equivalent) Grade Pay - Rs. 7600
i Grade - 1 Rs. 10000-15200 PB - 11l
(Under Secretary to the Rs. 15600-39100
Gowt. or equivalent) Grade Pay - Rs. 6600
iv Section Officer's Grade | Rs. 6500-10500 PB-1
Rs. 9300-34800
Grade Pay - Rs. 4800
\ Assistant’s Grade Rs. 6500-10500 PB-1I

Rs. 9300-34800
Grade Pay - Rs. 4200

NOTE :- As and when the grades are revised by the Government from time to

grades as mentioned above shall be deemed to have been revised
automatically accordingly.

time, the

14,
1)

REGULATION OF PAY.-
The pay and increments of officers of the various Grades shall be regulated in

accordance with the Financial Rules or similar other Rules relating to pay, for the
time being in force:
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Provided that an officer of the Assistants’ Grade who does not, within a period
of two years from the date of his appointment to that Grade, passes a typewriting test/
Computer literacy test conducted for this purpose by Board of Revenue shall not,
unless exempted by a special or general order, be entitled to draw any further
increment in the Grade until he passes such test, and on his passing, or being
exempted from the test, his pay shall be re-fixed as if his increments had not been
withheld under this proviso, but no arrears of pay shall be allowed for the period the

increments had been withheld.

(2)  The pay of a probationer in a Grade may, on his completing each year of
probation to the satisfaction of the appointing authority and passing the prescribed
peniodic tests, be raised, by one stage in the time scale.

1S. INTER DEPARTMENTAL TRANSFERS: - The Department of Personnel
Administrative Reforms and Rajbhasha may transfer officers of a department of any
Grade from one department to another.

16. REGULATIONS :- The Department of Personnel Administrative Reforms
and Rajbhasha may make Regulations, not inconsistent with these rules, to provide
for all matters for which provision is necessary or expedient, for the purpose of giving
effect to these rules.

17. RESIDUARY MATTERS :- In regard to matters not specifically covered by
these rules or by regulations or orders made or issued there under, or by special orders
the members of the Service shall be govemed by the rules, regulations and orders
applicable to the State Civil Services in general.

18. POWER TO RELAX:- Where the State Government in the Department of
Personnel Administrative Reforms and Rajbhasha is of the opinion that it is necessary
or expedient to do so, it may, by order, for reasons to be recorded in writing and in
consultation with the Finance Department, relax any of the provisions of these rules

with respect to class or category of persons or posts,

Nothing in these rules shall affect reservations, relaxation of age limit and
other concessions required to be provided for the Scheduled Castes and the Scheduled
Tribes and other special categories of persons in accordance with the orders issued by
the State Government from time to time in this regard.

19. INTERPRETATION:- Where any doubt arises as to the interpretation of any
of the provisions of these rules, or the regulations made there under, the matter shall
be referred to the State Government in the Department of Personnel Administrative
Reforms and Rajbhasha, whose decision thereon shall be final.
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: FIRST SCHEDULE
[See Rules 2 (d), 2 (e), 2 (h), 2(k) and 4]

Names of Departments / Offices to whom the Jharkhand Secretariat Service
Rules, 2010, Jharkhand Secretariat Stenographers’ Service Rules, 2010 and
Jharkhand Secretariat Clerical Service Rules, 2010 apply:-

S.
No.

Name of Departments
»

Name of attached offices under the
Departments mentioned in Column 2

2.

3.

Cabinet Secretariat, Co-ordination
and Parliamentary Affairs Dept.

Cabinet (Election) Department

)

Chief Electoral Officer’s Office

| Cabinet (Vigilance) Department

@

Vigilance Investigation Bureau.

Chief Minister’s Secretariat

Personnel, Administrative Reforms
and Rajbhasha Department

®

Rajbhasha Directorate

Home Department

(i)

(i)
(iii)
(iv)
)

vi)

(vii)

(viii) Office of the Zonal 1.G. Dumka

(ix)
(x)

(xi)
(xii)

(xiii) Office of the Regional D..G. Coal

(xiv) Office of the Regional D.1.G. Railway’s

(xv)

Civil Defence Organisation

Rajya Sainik Kalyan Board

Home Guard’s Directorate

Directorate of Prisons

Office of the Director General of
Police.

Crime Investigation Department

Office of the Zonal 1.G. Ranchi.

Office of the Zonal 1.G. Bokao

Office of the Regional D.1.G., South
Chotanagpur Region, Ranchi

Office of the Regional D.1.G.,, North
Chotanagpur Region, Hazaribagh.

Office of Regional D.IL.G. Santhal
Paragana Region, Dumka.

Region, Bokaro.
Region, Ranchi

Office of the D.1.G. Jharkhand Auxiliary
Police, Ranchi. ]

Finance Department

@)

(ii)
(iii)
(iv)

Accounts Training School, Ranchi
Finance (Audit) Deptt.
Directorate of G.P.F.

Directorate of National Savings.

Finance (Commercial Tax)

Department.
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Finance and
Programme Implementations Dept.

Institutional

10. | Department of Planning and [(i)  Directorate of Statistics and Valuation. |§
Development (1) Office of the Regional Development ‘

| Commissioner, Dumka

1. | Information and Public Relations | (i) Directorate of Public Relations
Department

12. | Tourism Department (i) Directorate of Tourism

13. | Civil Aviation Department (§)) Directorate of Civil Aviation.

14. | Transport Department (i) Office of the Transport Commissioner

15. |Revenue and Land Reforms | (i) Directorate of Land Acquisition
Department (i1) Directorate of Land Records and

Measurement.

(iii) Office of The Member, Board of
Revenue.

(iv)  Office of Divisional Commissioner,
Dumka.

(v)  Office of Divisional Commissioner,
Ranchi.

(vi) Office of Divisional Commuissioner,
Hazaribagh.

(vii) Office of Divisional Commissioner,
Palamu.

(viii) Office of Divisional Commissioner,
Kolhan, Chaibasa.

16. | Human Resource Development | i) Directorate of Higher Education ||

Department ii)  Directorate of Secondary and Adultifs
Education s
iii)  Directorate of Primary Education
17. | Anl, Culture, Sports and Youth -
AfTairs Department.

18. | Water  Resource  Department | (i)  Office of Chief Engineer, Ranchi.
(including Minor Irrigation | (i)  Office of Chief Engineer, Daltonganj
Department) (i)  Office of Chief Engineer, Deoghar. g

(iv) Office of Chief Engineer, Ichagaludh i
Complex, Jamshedpur 188
(v) Office of Chief Engineer, Chandif |
Complex, Jamshedpur. "
(vi) Office of Additional Director, Land|§
Acquisition  and Rehabilitation, |
Suwamrekha Project, Jamshedpur.
(vii) Office of Administrator, Suwamrekha |8
Project, Jamshedpur.
(viii) Office of Chief Engineer, (Machenical), | B
Ranchi. 3
(ix) Office of Chief Engineer, Central g

Designing, Total Planning aand Water
Science, Ranchi.
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(x)  Office of Chief Engineer, Planning and
Evaluation, Ranchi.
(xi) Office of Chief Engineer (Minor
Irrigation) Ranchi. il
19. | Department of Energy. - '
20. | Public Works (Road Construction) | (i) Office of Chief Engineer, CMPDI,
Department Ranchi.
(i)  Office of Chief Engineer Central
Designing Organisation, Ranchi.
(i) Office of Chief Engineer, National
High Way’s, Ranchi..
21. | Public Works (Building (1) Office of Chief Engineer, CMPDI. |
Construction) Department Ranchi. ]
22 | Labour, Employment & Traing (i)  Office of the Labour Commissioner.
Department (ii)  Director, Employment & Training.
(1) __ Directorate of Social Security.
23. | Department of Law and Justice (i)  Office of Advocate General
24. | Department of Housing -
25. | Urban Development Department -
26. | Rural Development Department | (i) Office of Engineer-in-chief
* | (ncluding  Rural  Engineering | (ii)  Office of Chief Engineer, REO.
Organisation)
27. | Panchayati Raj, N.RE.P. (Special | (i) Directorate of Panchayati Raj.
Division) Department. (i)  Office of Chief Engineer, Special
Division.
(iii) State Election Commission.
(iv) _ State Finance Commission.
28. | Science and Technology -
Department
29. | Department of Industries @) Directorate of Industries.
(i)  Directorate of Sericulture, Handloom &
Handicrafl.
30. | Department of Information (i) Directorate of Information Technology
Technology
31. | Mines and Geology Department () Directorate of Mines and Geology.
32. | Department of Food, Civil Supply, | (i)  Directorate of Food and Consumer
Commerce and Consumers Affairs Affairs.
(ii) _ State Consumer Forum.
33. | Department of Forest and | (i) Office of Principal Chief Conservator
Environment of Forest.
(i)  Office of Chief Conservator of Forest,
Ranchi.
(ili)  Office of Chief Conservator of Forest,

Dumka.
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(iv) Office of Chief Conservator of Forest,
State Trading, Ranchi.
(v)  Office of Chief Conservator of Forest,
Development, Ranchi.
(vi) Directorate of Barren Land
Development Board, Ranchi.
34. | Agriculture and Sugar Cane | (i) Directorate of Agriculture.
Development Department (ii)) _ Directorate of Land Conservation.
35. -rCo-operative Department ()] Office of Registrar, Co-operative
Societies.
(i)  Office of Additional Registrar, Co-
operative Societies, Ranchi.
36. | Department of Registration (i) Office of Inspector General of
Repgistration.
37. | Department of Excise and Liquor -
Prohibition
38. | Department of Crisis Management -
39. | Department of Health, Family | (i) Directorate of Health
welfare, Medical Education and
Research.
40. | Department of Animal Husbandry | (i) Directorate of Fisheries.
and Fisheries. (i)  Directorate of Animal Husbandry
(i)  ‘Gavya Nideshalaya’
(iv) _ State Beckon Factory, Kanke, Ranchi.
41. | Drinking Water and Sanitation ()  Office of Chief Engineer, Ranchi
Department
42. | Welfare Department ()  Office of Commissioner, Tribal
Welfare.
43. | Social Welfare, Women and Child @) Directorate of Social Welfare
Development Department. (i)  State Minority Commission
(ii) _State Mahila Ayog

NOTE .- As and when the departments are reorganised by the Government from
time to time, the departments as mentioned above shall be deemed to

have been revised automatically

accordingly.
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SECOND SCHDULE
Authorised Cadre Strength & Structure of Jharkhand

Secretariat Services
S No. Name of the Post No. of
Authorised
Strength
1 2 3
1 Assistants' Grade 1313
2 Section Officers' Grade 657
3 Grade 1 (Under Secretary) 328
4 Selection Grade (Deputy Secretary) 33
5 Senior Selection Grade (Joint Secretary) 10
Total 2341

T, FGTS ASTHIY JEvITerd, A BT SHIR 0F e,
HARYGTS T (IRATINGY) 425—3004500 |




WRETE o (IEERY), HTEaR 3 3T, 2010 23

ECOND SCHDULE
Authorised Cadre Strength & Structure of Jharkhand
Secretariat Services
SL No. Name of the Post No. of
Authorised
Strength
1 2 3
1 Assistants' Grade 1313
2 Section Officers' Grade 657
3 Grade 1 (Under Secretary) 328
4 Selection Grade (Deputy Secretary) 33
5 Senior Selection Grade (Joint Secretary) 10
Total 2341

RS TTSe (IFATIRYT) 425—3004500 |
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