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i DDO Will search for existing available Payeé ID of a Payee using Search payee
option in DDO Level Bill Management System.(Based on PAN/GSTIN/NAME ete)
ii. In case of Multiple Payee ID or Payee ID correction due to the reason specified in
Paral and Para 2, the following steps are specified :
(a).  Payee will request for payee ID deactivation to the concerned DDO through
a proper letter and ID proof (PAN/GSTIN),
(b).  DDO will verify the request and sends online request with forwarding
letter and attachments to the concerned treasury for Payee ID deactivation
using the DDO' s Login in DDO Level Bili Management System,
(¢).  Treasury Officer will verify the online request and deactivates the requested
Payee ID using the Treasury Officer's Login in Kuber Integrated Online "
Treasury Information System,
1. DDO can view the Payee ID deactivation status (Pending/Déactivated)/payee
hame change status using the DDO Login in DDO Level Bil] Management System,
iv. The Payee will also be intimated with SMS regarding this. So DDO must ensure
that correct Mobile Number is updated in Payee's Profile.
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